Huntington Regional

Crmbeof Conmee TracKing your volunteer hours

Please follow the step-by-step instructions for setting up
your volunteering tracking account and entering your
volunteer hours. Setting up your account takes an initial 5
minutes, while entering your volunteer hours only takes
about 30 seconds per event. Set it up today and then come
back about once a month and enter in any volunteer hours;

including YPC meetings or YPC events or any volunteering
A you do on your own like Big Brothers Big Sisters, United
Way, Habitat for Humanity or any others.

Young Professionals Committee

Follow the instructions below to set up your account.
Visit www.volunteerwv.org

Select “Create an Account”

Login |
E Contact Us | Create an Account

——— WEST Vi ——
COMMISSION FOR
MNATIONAL & COMMUNITY

SERVICE AmeriCorps | Project FLOW | Volunteer WV | Citizen Corps | Busine

Find a volunteer opportunity

Select a county Select interest area [l

> ‘ Current Disaster/ Emergency in WV - Find out what you can do: Click here to help ‘

HOME

S We blog. Do you?

R - www.volunteerwvblog.org

Volunteer WV
Citizens Corps
Business Volunteer Council| Volunteer Now! Post opportunities. Track your service hours.
Leadershi Find opportunities to volunteer across the Seeking volunteers? Or are you an individual, business, school or
p =tate. Just =elect your county below and church wanting to track your service hours? If you already have an
=tart volunteering. account, login below:

W\ Service Directory

National Service Overview All Username Password IEI

PSA (video) If not, create an account today. Click here.




Select the “Create Account” button under Volunteers

Username Pazzword
. Contact Us | Create an Account
— WIST VisGia, ——
COMMISSION FOR
NATIONAL & COMMUNITY
SERVICE AmeriCorps | Project FLOW | Volunteer WV | Citizen Corps | Business | Leadership

Find a volunteer opportunity

select a county [ sclectinterest area

VolunteerW\f

HOME

About Us

CITELELTD Create an Account

Project FLOW

Volunteer WV Affiliates

Citizens Corps If you want to record your service  Signup here if you are a non-profit, If you want to track the hours of
hours or are simply seeking a school, college and university faith-  your business, school or church's

Business Volunteer Council wolunteer opportunity. based group and grassroots volunteers.

organization.
Leadership

Create Account Create Account Create Account

W\ Service Directory
National Service Overview

PSA (video)

Complete your Volunteer Profile by entering your information

Make sure to

TV

sk The West Virginia Commission for Nafional and Community Service  (304) 558-0111 * (800) WV-HELPS * Webmaster
C O m p I e te al | COMMISSION FOR strangthens communities through service and voluntesrism,

NATIONAL & COMMUNITY
SERVICE

SeCtIOnS Wlth an | Home | About < AmeriCorps < Volunteer vt +] cERV Leadershipw| Employers & Employees | Contact |
‘olunteer WV

aStenSk ( * ) e Volunteer Profile Information

-About
-FAQs You're on your way to finding exciting new volunteer opportunities. The volunteer profile below
-Logout helps us match you with the kinds of activities that interest you and fit your schedule.

For Volunteers « All Fields marked with "*' are required

—Seth_r_ « All information is confidential. Click Here to view our Privacy Policy.
Opportunities

-Inactivate Profile = =

R en - || Login Information

Select a User ID and password. Use a combination of up to ten numbers and letters
that you can easily remember. Change your password periodically for greater security.
Your User ID cannot be changed.

* User ID : l:l Why do I need a User ID?

* Password:

* Confirm Password:

* Mother's Maiden Name:

Contact Information

* First name:

Middle Initial:

L



How may we reach you?

* Please contact me when a volunteer match is made by:
[0 email [ phone [ usps mail [ all [J Do not contact

* If help is needed for disaster relief and recovery, contact me by:

[ Email [ phone [J usps mail [ Al [J Do not contact

* What are your interests?

O Administration

[ Animal Services

[ arts / Culture

[ civic Participation / Political

[l Communications / Marketing

[ Construction/Maintenance

[ Counseling / Information Support
[ Criminal Justice / Legal Services

[pisaster / Emergency Services

[]Economic Development
[OEducation

Continue to enter
your profile
iInformation until
all * sections are
complete

[JEnvironment
[ Eamil i

[ Transportation

[ TEthnic Groups

OFamilies

[ Gay/Lesbian/Bisexual/Transgender

[ Gender Specific

[JImmigrants/Refugees

[JLow Income/Public Assistance Recipients
[Jpeople with Disabilities

[JRacial Groups

* What age groups would yo
[ infants/Toddlers (|
[ children (5-14)
[ Adolescents (15-1
[ Young Adults (19-
[ Adults (26-54)

.
[ Older Adults (55+) Age

Would you like to

hours?

We ask for an age range to assure that
we match you with age-appropriste

Are you volunteering for community

Other Information
* How did you find our site?

|Se\ect One

If other...

voluntzer opportunities.

Ol Animals Are you looking for volunteer
DM opportunities for groups (i.e. O Yes ® No
O eamilies youth groups)?
Can you provide your own
transportation to the volunteer O Yes ® No
site?
Are you employed and looking for
wolunteer opportunities in off- O Yes @ No

service credit for school or as part of a company

site?

Are you employed and looking for
volunteer opportunities in off-
hours?

O Yes @ No

Are you volunteering for community service credit for school or as part of a company
employee volunteer program? Select a choice below and we can help you track and

validate your volunteer hours with them. Please select your affiliation:
O Company Employee Community Service Effort
O student grades 6 - 12 community service effort
O College level community service effort
O Other
® None

Are you a member of the

[ current AmeriCorps Member
following: (Check all that apply)

[ current VISTA Member

[ current Senior Corps Member

[ current Medical Reserve Corps Member
[ current Citizen Corps Council Member
[ americorps Alumni

[] vISTA Alumni

[ Senior Corps Alumni

[ Peace Corps Alumni

[J community Emergency Response Volunteers

t a choice below and we can help you track and
them. Please select your affiliation:

ty Service Effort

unity service effort

ice effort

[J Current AmeriCorps Member

[ current VISTA Member

[J Current Senior Corps Member

[ current Medical Reserve Corps Member

[J Current Citizen Corps Council Member

[0 Americorps Alumni

[ wisTaA Alumni

[] Senior Corps Alumni

[ Peace Corps Alumni

[J Community Emergency Response Volunteers

Where would you like to volunteer?

oo 2
Barbour

County |Berkeley <
Boone
Braxton [ﬂ

When are you available to volunteer?
If you're available year-round, please indicate a “"From” date
If you are only available during certain times of the year, please fill in both. (Ex:

college students may be available one semester and not another. “Snowbirds” may

volunteer only in the summer months when they are back in West Virginia.)

* I'm available from | | to | |MM,/DD/YY

(S e ] (st

volunteerWV.org is a program of the
West Virginia Commission for National and Community Service
710 Central Avenue, Charleston, WV 25302
Phone: 558-0111 or 1-800-WV-HELPS

Privacy Policy

Make sure to
mark “Cabell” as
the County
where you like to
volunteer
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Take the brief

A
W

volunteer survey

Volunteer WV! | CERV Leadershipw| Employers & Employees »| Contact |

Volunteer Survey

For Volunteers * 1. How difficult is it to find volunteer opportunities that interest you?

-Search for

nactivate Profile

eturn to Volunteer * 2. A best practice in volunteer management is to ensure that volunteering rewards volunteers
Menu beyond the undeniable rewards inherent to charitable acts. Given that, please complete the

We'd like to hear from you. Please take a minute to fill out this brief survey.

* 3. Have you ever volul
Select one below _

Select one below |v |

Select

nteered before?

* 4., In the last three months approximately how many total hours have you volunteered? (total

“Volunteer Menu”

— WIAT VNG ———
COMMISSION FOR
NATIONAL & COMMUNITY
SERVICE

Volunteer 1V

Volunteer Menu

From this page you can add or edit your personal information, change your search criteria,
record your volunteer hours and search for volunteer opportunities. Select a category below.

For Volunteers Select One

-Search for

: ectiOne
Opportunities Add/Edit my Affiliation

-Inactivate Profile

Record my Volunteer

el View my Volunteer Hours

Edit my Profile
Reports

Search for an opportunity

Hours

.org is a program of the

The West Virginia Commission for National and Community Service {304) 558-0111 = {800) WV-HELPS * Webmaster

COMMISSION F strengthens communities through service and volunteerism.

OR
NATIONAL & COMMUNITY
SERVICE

Volunteer WV! | CERV | Training | Hewsictter | Links | Leadershipw] Employers & Employees | Contact |

Volunteer Survey

Thank you for filling out
-Logout

For Volunteers
- Search for Log your hours served
Opportunities
-Inactivate Profile
-Return to Volunteer
Menu

3 is a program of the

National and Community Service
Charleston, WV 25302

or 1-800-WWV-HELPS

The West Virginia Commission for National and Community Service {204) 558-0111 * (800} WV-HELPS * Webmaster -y Policy
strengthens communities through service and volunteerism,

| CERV | Training | Newsictter <] Links | Leadershipw| Employers & Employees | Contact |

Select “Add/Edit my
Affiliation” and then
Continue

West Virginia Commission for National and Community Service
710 Central Avenue, Charleston, WV 25302
Phone: 558-0111 or 1-800-WV-HELPS

Privacy Policy
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For Volunteers
-Search for
Opportunities

-Inactivate Profile
-Return to Volunteer

Volunteer Affiliation

The West Virginia Commissien for Mational and Community Service {304) 558-0111 * (800) WV-HELPS = Webmaster
strangthens communities through service and velunteerism,

Select One

Community of Champions

Harrison County Emergenc
DK

In Touch and Concerned
Island Lions Club

Kiddie Academy

Select “Yes” to
allow the
Chamber to view
your volunteer

hours

Select “Save
Affiliation”

WisT v

COMMISSION FOR
NATIONAL & COMMUNITY
SERVICE
| Home | About | AmeriCorps <] volunteer V! ] CERV | Training +| Newsietter <] Links | Leadership| Employers 8 Employees «| Contact |

For Volunteers

-Search for

Opportunities
-Inactivate Profile

Volunteer Menu

From this page you can add
record your volunteer hours

Concord University Campus Wide Community Service Center ed above to view the
Court Appointed Special Advocates (CASA) of the Eastern Panhandle nity service or service
Doddridge County Elementary School
Girl Scouts Discovery & Dreams Program
Goodwill of KYOWWA Area, Inc.
Hampshire County Health Department

quad

Kaleidoscope Community Learning Centers
Kanawha Coalition for Community Health Improvement

Select
“Huntington
Regional
Chamber of
Commerce
Young
Professionals
Committee”

CoMm \'I[‘\SIO ! FOR The West Virginia Commission for National and Community Service {304) 558-0111 * {800) WV-HELPS * Webmaster
NAT [UN-\l E» (.U\i MUNITY strangthens communities through service and volunteerism,

mam CERV | Training <] tlewsietier <] Links | Leadershipw] Employers & Employees | Cantact |

Volunteer Affiliation

| Huntington Regional Chamber of Commerce - Young Professionals Committee |i]

For Volunteers

-Search for learning hours.
Opportunities vis © Mo
-Inactivate Profile ® e

-Return to Volunteer

| Save Affiiation | [ Reset |

West Virginia Commissi

is a program of the
r National and Community Service

I hearby permit a representative of the school or business I have selected above to view the
records of my volunteer service for the sole purpose of tracking community service or service

710 Central Avenue, Charleston, WV 25302
Phone: 558-0111 or 1-800-WWV-HELPS
Privacy Policy

The West Virginia Commission for National and Community Service {304) 558-0111 ={800) WV-HELPS * Webmaster
strangthens communities through service and voluntesrism,

or edit your personal information, change your search criteria,
and search for volunteer opportunities. Select a category below.

Se\ect One 2,

LL\LLL\LLL&&
Add/Edit my Afﬁllatlon <
Record my Volunteer Hours
View my Volunteer Hours
Edit my Profile
Reports

Search for an opportunity

Logout
volunteer

Continue

.org is a program of the

West Virginia Commission for National and Community Service
710 Central Avenue, Charleston, WV 25302

Phone: 558-

0111 or 1-800-WV-HELPS
Privacy Policy

Back at the
Volunteer Menu,
now select “Record
my Volunteer
Hours” and then
Continue
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[For Volunteers
|-Search for
Opportunities

- Inactivate Profile
-Return to Volunteer

A e

(204) 558-D111 * (800) WV-HELPS * Webmaster

The West Virginia Commission for National and Community Service
through servi

Record the hours you have volunteered!

« If you need to have signed verification of your volunteer hours for community service credit, we
can help. Complete the information below and click Save. You'll be taken to a screen with the
option to print a record of your hours. You'll then be taken to a printer- friendly report of your
volunteer hours that includes signature lines for you and the volunteer supervisor from the
organization. Get the signatures and turn it in for credit!

1* If the organization you volunteered for is not listed in the organization list, please select 'Organization
not Listed" and type in the name of the organization in the text box provided. If the volunteer
opportunity is not listed, please select 'Opportunity not Listed' and type in the title of the volunteer
opportunity in the text box provided.

Partner Selact Grganization I~
Other

Organization

(if not listed

above)

Opportunity | Selact Opportunity .
Other

Opportunity

Title

(if not listed

above)

* County [Selat Counies ]

Complete Address information for Organizations that are not listed above.
Address (not required, but please fill out as completely as possible)

City
Zip
2 ‘What kind of work did you do during this volunteer experience? (This is a good

place to keep track of what you did, and how well the experience went.)

Recording un-reimbursed mileage, expenses , and donations (including cash, goods, or food items) to a
non-profit organization, can be helpful if you itemize on your tax return. Also, your volunteer organization
benefits if they can show the value of your donations as in-kind match when they apply for grants. The
value of donations cannot be decided by the non-profit organization. It is up to you to estimate the fair
market value of what you donate. For more information, contact a tax professional.

3 How many miles (round trip) did you travel for this volunteer opportunity? Miles

Federal reimbursement for mileage is currently $0.36/mile. Check with your volunteer organization to
see if they use this rate.

Did you incur other un-reimbursed expenses during this volunteer

opportunity?

Check with your volunteer organization to find out what their staff's travel reimbursement
arrangements are. You may be able to claim similar UNREIMBURSED expenses if you itemize on your
tax return. For more information, contact a tax professional.

Description of Expenses/Donated Goods :

You can record more detail about expenses you plan to claim on your tax return. You may also record
donated goods you have given to the organization with a fair market value if you know it. For more
information on fair market value, contact a tax professional.

THE MOST OVERLOOKED TAX DEDUCTION IN AMERICA

* 4 From what location are you recording your hours?
(for statistical purposes only)

Select One _

I volunteered on this date MM/DD/YY

I volunteered for this many hours

HH.MM where mm is one of the following: .25 for 15 minutes, .50 for 30 minutes, .75 for 45
minutes.

miruLeEs.

How many total days would you like to record? |1

Return to Volunteer Menu

volunteerWV.org is a program of the
West Virginia Commission for National and Community Service
710 Central Avenue, Charleston, WV 25302
Phone: 558-0111 or 1-800-WV-HELPS
Privacy Policy

To track your volunteer hours,
fill out the proper information.
If the organization you
volunteered for is not listed
under Partner, select
“Organization not listed” and
enter the name, like “HRCC”
or “YPC” in the Other Organi-
zation box.

(You should list ALL volunteer
hours accumulated, including
organizations not listed)

Enter the type of event under
Other Opportunity Title, such
as “YPC Meeting” or
“Networking Subcommittee
Meeting”

You may put a brief

explanation in the box in
section 2

Make sure to mark the
Location (Cabell, Wayne, etc.)

Enter the date in the 01/01/01
format

Enter hours in the 1.00 or
1.25 format

Enter 1 for the days to record

Select “Save Information”



You may select
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[ Home| About +] AmeriCorps ] Voiunteerwvt +] CeRv | Traiing <! iewsietter <] Links | Leaership] Empioyers & Empioyees | Contact Vol u nteer H ou rs”

gﬁrﬂw Volunteer Menu to See a IiSti ng Of

_FAQS From this page you can add or edit your personal information, change your search criteria,

oot record your volunteer hours and search for volunteer opportunities. Select a category below. al | re po rtEd h O u rS

For Volunteers Continue
-Search for = gt

Opportunities
-Inactivate Profile

Y
Record my Volunteer Hours
View my Volunteer Hours
Edit my Profile
Reports
Search for an opportunity

WV.org is a program of the
West Virginia Commission for National and Community Service
710 Central Avenue, Charleston, WV 25302
Phone: 558-0111 or 1-800-WV-HELPS
Privacy Policy

When you come S ——
baCk to E Contact Us | Create an Account
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volunteerwv.o rg  nronssComonm
SERVICE AmeriCorps | Project FLOW | Volunteer WV | Citizen Corps | Business | Leadership

to e nter I n Find a volunteer opportunity

.. select a county [ETIED sclectinterest area [
additional hours
1
e n te r yo u r Current Disaster/ Emergency in WV - Find out what you can do: Click here to help ‘
username and
i B \Ve blog. Do you?
password first, o . ° s
D | rwvbl
th en fO I I ow a.I I Project FLOW WWW.VOo untee og‘org
. Volunteer VW
preVIOUS Citizens Corps
. . Business Volunteer Council| Volunteer Now! Post opportunities. Track your service hours.
INnstructions Leadersiip B ot il ki oty b . Sl ks ofmck yns sovice hexa? S sk Fe
start volunteering. account, login below:
WV Service Directory
Mational Service Overview _ Username Password EI
PSA (video) If not, create an account today. Click here.
Huntington Regional

The Chamber will have access to this information at any time, so there is no need Chamber of Commerce
to print any reports unless you would like to do so for your own personal record
keeping.

Visit and log your volunteer hours as often as you would like, but make sure to do
it on a regular basis so that you do not forget.

Thank you very much. =, y

Young Professionals Committee



